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OFFERED TO:
Students who have never taken LAX2013.
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LAX2013 DESCRIPTION

• This is a six-week language activity which needs to be done outside of the 
lecture hours. 

• Students are required to submit:
• THREE Group Discussion Videos
• THREE Interview Review Videos

• In groups of 6, students will video-record their weekly meetings and upload 
them onto a dedicated website.
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What Do I Have to Do throughout the 6 Weeks?
WEEK TASK
Week 3 Identify Activity 1. Identify two guests for the interview. Submit Group 

Discussion Video 1.

Week 4 Record the online interview and group discussion session. Submit Group 

Discussion Video 2.

Week 5 Identify Activity 2. Identify two guests for the interview. Submit Group 

Discussion Video 3.

Week 6 Record the online interview and group discussion session. Submit Group 

Discussion Video 4.

Week 7 Identify Activity 3. Identify two guests for the interview. Submit Group 

Discussion Video 5.

Week 8 Record the online interview and group discussion session. Submit Group 

Discussion Video 6.
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GROUP DISCUSSION VIDEO

• Done as part of the preparation for the 
Interview Review Videos

• Each video should be about 8 - 10 minutes.
• Submitted according the deadlines. Please 

refer to the Weekly Submission Schedule 
(Student Copy) for submission details. 

• Since LAX is conducted virtually, you need to 
ensure everyone’s face appears on the 
screen throughout the discussion session.

IMPORTANT NOTE: The video must feature all 
group members participating actively and 
speaking for at least 2 minutes.
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INTERVIEW REVIEW VIDEOS

• THREE interview videos based on the 
activities should be produced by LAX2013 
After Five students.

• All the two videos should focus on two 
different activities. 

• The interviews must be conducted 100% in 
English.

• All videos must be uploaded onto Google 
Drive.

• Submitted according to the deadlines 
(Please refer to Weekly Submission 
Schedule – Student copy).
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GUIDELINES IN 
CONDUCTING INTERVIEW 
REVIEW VIDEO 

• The group sets the time and date for the
interview. The group representative sends a
meeting invitation link to all the group
members and the guests.

• All group members and the guests will join
the meeting simultaneously. However, only
TWO group members are assigned as
interviewers for this interview session and the
guests will participate in Part 1 of the
Interview Review Video.

• Once Part 1 is completed, and the guests
have left the meeting, all the group members
will then begin their group discussion session
(from minutes 5-10) to complete Part 2.



WHO IS MY 
INSTRUCTOR?
HOW DO I FIND HIM/HER?

• Check the PutraBlast. 
• Your instructor’s name, 

instructor’s contact details, 
instructor’s welcome note and 
Google Drive Link are on 
PutraBlast.
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HOW DO I GET MY LAX 
MATERIALS?

• Please go to: https://calc.upm.edu.my/lax_sem_1_2025_2026-4600
• This is the official website for all LAX activities. 
• Please download all documents for your LAX activity (Timeline, 

Weekly Submission Schedule, Briefing Slides, Submission Form etc.) 
from the website.

https://calc.upm.edu.my/lax_sem_1_2025_2026-4600
https://calc.upm.edu.my/lax_sem_1_2025_2026-4600
https://calc.upm.edu.my/lax_sem_1_2025_2026-4600


VISIT CALC 
WEBSITE / 
PUTRABLAST 
AND ENSURE 
THAT YOU:
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print out the Timeline from the website so that you know what to do 
and what to submit throughout the 6 weeks,Print out

print out the Weekly Submission Schedule from the website to avoid 
missing a deadline,Print out
check out your instructor’s welcome note from PutraBlast. If you are 
the group leader, check out the group’s Google Drive Link in the 
instructor’s welcome note and join the group Google Drive A.S.A.P 
using only your UPM student email. 

Check 
out

post your details (contact information, email address, etc.) in 
PutraBlast, so that you can find your other group membersPost

contact all group members and set up the date and venue for your 
group meeting. Contact

check out the Instructor List on the website or PutraBlast and get 
your instructor’s contact details

Check 
out



WHAT TO DO?
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Decide on

Decide on the day, date and 
time of the meeting. Send 
your meeting invitation.

Join

Join the meeting using your 
full names as stated in the 
SMP. (e.g., Names such as 
iPhone, Huawei etc. and 
nicknames are not 
acceptable).

Turn on

Turn on your face cam, and 
you must be visible 
throughout the meeting as 
proof of attendance. Refer 
to your instructors if you do 
not have the ability to do so.



WHAT TO DO?

• Only group leader (with UPM student email) should 
submit:
✔ the Submission Form and Discussion video onto 

Google Drive 
✔ a copy of the Submission Form at the assignment 

post in PutraBlast before the deadline.

• Please refer to the Timeline for tasks that need to be 
done. 

12IMPORTANT NOTE: Submission Forms should be turned in via PutraBlast before the deadline. 
Submission Forms that are posted after the deadline or  emailed to the instructor will be rejected.
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WHEN RECORDING 
YOUR VIDEO, PLEASE 
REMEMBER TO:

1. State the discussion session no, e.g. “Today, we 
are recording group discussion 1”.

2. Introduce yourself at the beginning of each video.

3. State the name(s) of any group members who 
is/are absent.

4. Speak clearly and loudly.

5. Ensure there is no background noise that may 
affect the clarity of your voice.

6. Take part actively.
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• Ensure that everyone appears on 
the screen throughout the 
discussion.

• The recording must be done in 
gallery view format.

*Do not submit an individual 
video or  a video which merged 
a group video and an individual 
video.

WRONG FORMAT



THE GROUP LEADER SHOULD:

15

UPLOAD

Upload the group discussion video and 
submission form onto Google Drive via the 
submission link given by his/her instructor. 

TURN IN

Turn in a copy of  the Submission Form via 
PutraBlast before the submission deadline. 
Only ONE submission is required in Google 
Drive and PutraBlast each week.
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How To Submit Your 
LAX Video and 
Submission Form on 
Google Drive. 
(This is meant for 
group leader only.)
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STEP 1: Check your PutraBlast. 
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STEP 2: Sign in to UPM email. (This is meant for group leader 
only.)
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STEP 3: Start uploading. (This is meant for group leader only.)
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STEP 4: Select the files to be uploaded. (This is meant for 
group leader only.) 
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STEP 5: Check your submission. (This is meant for group 
leader only.)



ASSESSMENT
A. ATTENDANCE (100%)

• 80% and above
• Recorded based on your participation in the weekly 

discussion sessions
• Students are not required to sign or submit any 

attendance forms.
• Students must submit their MCs or excuse letters (if 

any) if they fail to attend any of the group discussion 
sessions to avoid from being awarded a zero for 
attendance.
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ASSESSMENT
B) COMPLETION OF WEEKLY TASK(s) (100%)

• Submission of all tasks before the weekly deadline
• Participation in the group discussions

(A) 100% + (B) 100% / 2 = 100% 
80% and above = M (memuaskan/satisfactory = Pass)
79% and lower = TM (tidak memuaskan/non satisfactory = Fail)

23



24

ANY QUESTIONS?

• Please check out the FAQ 
section on the website. 

• If you still cannot find the 
answer to your question, 
please contact your instructor 
directly or send an email to 
laxteam.upm@gmail.com

mailto:laxteam.upm@gmail.com
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THE END

THANK YOU
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